PepepanbHoe rocygapcreennoe Glogxermoe obpasosaTelibHOE yUpeXZeHue
BHICIIETO oOpa3oBaHmMi
POCCUMCKAA AKATJEMMW A
HAPOOHOTO XO3ANCTBA w ITOCYOAPCTBEHHOWM CJ/IYXXEBbI
npu OPE3UIEHTE POCCUMCKOW GENEPALIUN

NPUKAS3

Mockea
oT «.?‘_ﬁ n Lerorief 2002 /{*o,u;a Ne 0. // ﬁ ?‘

06 yTRep)KASHHH [TPABWII IOIH30BaHHs OHOMHOTEKOH

B memsx yHopsiodeHHs JAEATEILHOCTH  yIpaslieHus GHOIMOTEMHOTO
obecrieuenus AxageMHU

OpHUKa3ElBalo:

1. VYrBepawrs IpaBUia IONB30BaHHA OmbOnmorekol  QemepanbHOro
rOCYIapCTBEHHOTO OIOJKETHOTO O00pa30BaTeNBHOIO YUYPEXIEHHS  BBICIIETO
obpazoBanusa «Poccuiickas akageMus HapOJHOI'O X03sHMCTBa M NOCYAApCTBEHHOH
cnyx6n1 upu Ipesunente Poccuiickoit ®eneparmy (Ilpunoxenue).

2. Ilpu3HaTh YTPATHBRIMUM CHIIY IpuKas oT 16 aBrycra 2023 roga Ne 02-1470
«O6 yrBepxaenuu [IpaBmt mons3opanng OubmmoTedHsIM GOHAOM H 3aIaMK LEHTPa
OUOMHOTEYHOTO O0ecTIeueHUsD.

3. O6memy otaeny Axagemun (A.O. Konsiiosa) 10BeCTH HaCTOAIUH IIPUKA3
10 CBeJIeHUS PYKOBOAUTENEH CTPYKTYPHBIX II0Apa3eleHu .

4. [paBosomy ynpasnenuto (H.A. [lenosa) pasMecTUTh HacTOALIHH IpUKa3 B
0a3e JIOKANBHBIX HOPMATHBHEIX aKTOB AKafneMuH.

5. KoHTpoJIb BCTIOTHEHMS HACTOSILEIO IIPUKAa3a BO3IOXKUTE HA IIPOPEKTOpPA
A.A. Azaposa.

Pextop AT Komuccapos

[lpyka3 BHOCHT M.0. HAYANBHHKA YIPABIEHHS OUOIMOTEdHOTO obecredyeHrs
O.JO. Jlebenena




[Ipunoxenue
K IIpuKaszy oT "7 " t1eénet 2024 T,
N 0F — 7574

Mpasuwia nop30BanuA OHOMHOTEKOM
dreaepaNbHOro rocyapcTBEHHOro 6I0/KETHOr0 00pa30BaTEIbHOI0
yupekaenust Bpiciero oopazopanus «Poccniickad akajgeMusi HApOAHOI'0
X03ACTEA M rocy apcTBeHHOH cny:KOb1
npu IIpesuaente Poccniickoit Pexepamum»

1. O6mme monoxeHus

1.1. Hacrosmue IlpaBuna noib30Banus OHONMHOTEKOH QenepanbHOIO
TOCYJAPCTBEHHOr0 OMOKETHOro o0pa30BaTelbHOIO  YUPEIKACHHS  BBICIIETO
obpaszosanus «Poccuiickas akajeMus HApPOJHOTO XO3AHCTBA U rOCYAapCTBEHHOM
cayx6s1 npu IIpesumente Poccuiickolt @enepaumu» (Hanee COOTBETCTBEHHO —
[IpaBmna, bubnumorexa, AkageMus) pPETNTaAMEHTHPYIOT IIOPANOK OpraHu3alyy
00CIYKHUBAHMS pA3NHYHBIX KaTeropuil monp3oBareneH, mpaBa, 00A3aHHOCTH M
OTBETCTBEHHOCTH CTOPOH.

1.2. Ilpasuna paspaboTaHbl B cOOTBeTCTBUM ¢ {efepalbHBIM 3aKOHOM
Poccuiickoii ®epepanuu «O OubimoreyHoM aene» oT 29.12.1994 Ne 78-P3,
[lpUMepHEIMH [pPaBUJIAMH  IIOJB30BaHHS OHOMHOTEKo#  0Opa30BaTENbHOTO
yUIpEXKIEHUS BBICIIEr0 NpodecCHOHaIbHOr0 00pa3oBaHusA (BBEICIIErO y4eOHOro
3aBeJleHHA), peKoMernoBanueMu [ienTpansHol OubnHOoTedHO-HH(BOPMALHOHHOM
xomuccuedi MunoGpasosanus Poceun or 05.12.2002, mpuxasom or 13.08.2021
Ne 02-838 «O nponycKHOM K BHYTPHOOBEKTOBOM PEXHUMAX.

1.3. TlpaBuna ¥ BHOCHMBIE B HHX M3MEHEHUS YTBEPIKAAIOTCH IPHUKA30M
pexTopa AKaJZeMuH.

1.4. KoMIIeKTOBaHWEe, XpaHeHHe U IpPeOCTABIIEHHE B IONb30BAHUE
JOKYMEHTOB ¥ MHGOpPMAalMM JUId  YAOBJIETBOpEHHMs  HH(OPMAalMOHHBIX
notpeOHOCTE# nNoNb30oBaTelleif bubmuorexu B 00pa3oBaTebHBIX M HAY4YHBIX
cepax OCYILECTBIAET yIpaBieHue OHONHoTedHOro obecrevenus AKageMUH
(manee — YpasneHue).

2. Ioap3oareny OHOJHMOTEKH

2.1. OCHOBHBIMH TIOJB30BaTEAAMHM BHOIHOTEKH ABIAIOTCS 00yvaromuecs,
HAYYHO-TIeAaroTH4YeCcKye U aIMUHHCTPATUBHEIC PAOOTHUKH AKafeMUM.

2.2. JJOKyMEHTaMH,  paspellaolpiMi  HONB30BaThcsal  buOIHOTEKOH,
ARJISIOTCS BIIEKTPOHHAS KapTa aBTOPU3ANNE AKaTeMUM WM BPEMEHHBIH MPOIyCK




Axagemun.

IlepcoHalbHble JaHHBIC TONB30BaTENell HE TIOLNEKAT Iepelade TPCThHM
NMIAM M HCIIONL3YIOTCS WCKITIOUHTENBHO MM OpraHu3alud  oO0CHyKMBaHUA
II0NB30BaTele.

2.3. Ipaso ITOIB30BaHUS bubnuoTtekoii obyuaronmMmes,
HayYHO-TIEJArOTMYECKUM paOOTHHKAM H JAPYIHM KareropuaM paOOTHUKOB W3
APYruxX opraHuzanuit (mamee COBMeCTHO ¢ IHIAMHM, YKa3aHHeIMM B m. 2.1
HacTosmmx IIpaBunm — MONB30BaTeNb) IIPENOCTABISETCA Ha OCHOBAaHHU
NUCHMA-XOHaTalCTBA M3 COOTBETCTRBYIOMEH OpraHM3alul Ha (QUPMEHHOM OlaHke
Ha UMS HAYATEHUKA YTIparieHus ¢ 000CHOBAHHEM Il [TOCENIeHHs U yKazaHHeM
IIEpHOZA IOJB30BaHMUA.

2.4.TIpu TmepBOM MOCEmEHHH BHONIHOTEKH TONB30OBATENs  0OsS3aH
03HAKOMHUTHCA ¢ HacToAmuMH [Ipasunamu.

ITone3ysace ycnyraMu, IIOJB30BaTeNlb COIVIAINAETCS C  HACTOALIUMH
[TpaBwiaMu, MOHHMAET M MPUHMMAET CBOH IipaBa M 0013aHHOCTH, obsAsyercs
cobmoniate Hactosamue Ilpasuna.

2.5. YopaBnenue paboTaeTr B YCIOBHAX KOMIUIEKCHOM aBTOMATH3AUMH
OCHOBHBIX OMONHOTEHHEIX IIPOLIECCOB.

Odopmirenne 3akaza, KHUTOBbLIAYM W BO3BpaTa M3LAHHH OCYILIECTBAASTCS
9NEKTPOHHBIM CIIOCOO0M.

2.6. QOO6OcmyXHBaHHe IIOJB30BATENEH OCYILIECTBISETCS TOIBKO IIPH
NpeNbABICHUM IOJB30BATEIIEM ODJIEKTPOHHOM KapThl aBTOpH3aluH AKaJeMuH,
CTYACHUYECKOI0 OumJieTa WM JOKYMEHTa, YAOCTOBEPSIOIIEro JHYHOCTh, B TOM
HYHCIIE BOOUTENBCKOTO YAOCTOBEpeH .

VYipasienre W N0Nb30BaTeNb IPU3HAIOT, YTO HHGOPMALMs O MOIyYeHHBIX,
IPOUIEHHBIX M CHAHHBIX U3IAHUAX, COAEPIKAIIascs B 3NEKTPOHHOM (QOPMYIspE,
JIOCTOBEpPHA.

2.7. B noMelienyst Bubinuorekn He HOMYCKAaIOTCs IONb30BATENN B BEPXHEH,
a TalkKe B TPA3HOW, HEONPATHOH oJexne H o0yBH, B alKOIOJLHOM HIIH
HApKOTMYECKOM  ONBSIHEHHH, C TPOMO3JKHMH CYMKaMH, [lakeTaMM H
KpyNHOrabapyuTHEIMU IIpeAMETaMH.

3. IIpaBa H 00A3aHHOCTH MOJbL30BATEJICH

3.1. Ilons3oBatenu BUOIHOTEKU UMEIOT 11paBo:

3.1.1. Tomy4ars cienyiomme 6uOIHOTeYHO-HHDOPMALMOHHBIE YCITYTH:

— wuubopMaIu0 o cocraBe OHONHOTEUHHIX (OHIOB Yepe3 CHCTEMY
KaTaaoros H Apyrue GopMbl GUGIHOTEeIHOr0 MHGOPMHPOBAHKS;

— U3AAaHUA BO BPEMENHOE IOJIb30BAHHE B COOTBETCTBHH C YCTAHOBJICHHBIMH




CpOKaMH T0Ib30Banud (11. 6.9 HacTosuux [1pagmn);

— W3MAHMSA C TEMAaTMYECKHMX BBICTABOK M BBICTABOK HOBBIX NOCTYILICHHH,
AKCIIOHUPYEMBIX B YUTAIBHEIX X KOMIIBIOTEPHLIX 3aJ1aX;

— KOHCYJIBTAIMOHHYI0 IOMOILb B TIOUCKE W3/IaHKH ¥ CBeleHUH 00 M31aHusX
II0 CIIPaBOYHO~IIOHCKOBOMY anmapaTy bubmnorexu,

— IOJB30BAHME JJIEKTPOHHBIMH 0azaMu, pecypcaMM H CepBHCAaMH B
COOTBETCTBHHM C YCTAHOBICHHBIMU YCIOBHAMH JOCTYIIa K HUM,

— IIONB30BATElH C OIPAHWYEHHBIMM BO3MOXHOCTIMH 3J0pPOBBS HMEIOT
IIPaBO I10J[y4YaTh H3JaHKuA Ha JIOM TI0 JOBEPEHHOCTHY Y€Pe3 CBOSrO IPEACTaBUTEII.

3.1.2. Tlonb30Barbcsi TEXHHWYECKHMH CpeNCTBaMH  {KOMIBIOTEPAMH,
OpOrpaMMHBIM ODecriedeHeM W T.JI.), CHENHAJIbHO YCTAHOBIEHHBIMH JUIS
[ojp3oBarenel, TpH YCAOBUH COOMIONGHUS  COOTBETCTBYIOIUHX  IIPaBHII
TIOJIE30BAHUS.

3.1.3. BrocuTs ¥ HMCHONB30BATE B UYHMTANBHBIX ¥ KOMIIBIOTEPHEBIX 3ajlaX
TEXHHYECKHE YCTPOMCTBA ¢ BHIKIIFOUEHHBIME 3BYKOBBIMH CHTHalaMM (Tele(OHE,
HOYTOYKH | 1Ip.).

3.1.4. CaMocToATenpHO HOAOHPATh MOKYMEHTHI B (OHIAAX OTKPEITOIO
JocTyla.

3.1.5. BpoHupoBaThk NPOCTPaHCTBA JUiA FPYNIIOBOH M HHIAMBHAYaJbHOH
paboTsi.

3.1.6. OOpamarecs x paboTHHKaM YIpaBleHuHs C 3aMEYAHHAMM W
TIpeJIoKEHISIMY IO BoIlpocaM paboTel bubnuorexu.

3.2. [Nonp3oBaTenu bubnuoTekn 00s3aHBbI:

3.2.1. Cobmogars Hactosmye [Ipasmia, pacnopsaok pabotel bubnunorexy.

3.2.2. Hcnonap30BaTh TONBKO JHYHBIE JIOTHH X IEpOJL NPH BXOIE B
KOMITEIOTEPHI M 3JIeKTPOHHBIe 0a3nl AKaJeMHH.

3.2.3. Coobmate AexypHOMYy pabOTHHUKY YIpaBJeHHs O HEKOPPEKTHOM
pa6oTe IporpaMMHO-aIAPaTHOr0 00eCIIeYeHIsT KOMIIBIOTEPOB.

3.2.4. CormacoBeiBaTk ¢  JeXypHRIM  paboTHHKOM  YINpaBleHHS
MIOAKIIOYEH e K KOMIIBIOTEpaM Iepr{epuiftHbIX YCTPOHCTB.

3.2.5. TlpocMarpuBaTh M3NaHue [PH €r0 NMONYYeHHH ¥, IpH OOHApYKEeHHU
KaKHX-TH00 AedeKToB, coobars 06 9TOM AexypHoMy pabOTHHKY YIIpaBIIEHUsL.
B OpoTHBHOM cilydae OTBETCTBEHHOCTH 3a jgedexTHoe wm3jamme (ero
BOCCTAHOBIICHHE) HECET [T0JIb30BATENb, [TONB30BABIINACA UM ITOCHEHAM.

3.2.6. IlpoBepATh NPAaBHIBHOCTH 3INEKTPOHHBIX 3allMCel, ClleMaHHBIX
paboTHHKOM YIIpaBlieHHs, B MOMEHT ITOMyYECHMS, CAaYH HIIA TIPOANICHUSA H3NaHUA
B cBoeM JIMTHOM KabKHeTe.

[Ipu o6HApyKEHNH HETPAaBHIPHOM 3aINCH HE3aMEUINTENEHO coobImTh 00
sroM paboteHuky VYunpasnenusa (YmpabieHHMe H TIONB30BATENb  IPU3HAIOT




JIOCTOBEPHOCTh HMHGOpMAUUH O [ONYYCHHHIX M CHAHHBIX JIOKYMCHTaX,
COIEPIKAIMXCA B AJICKTPOHHOM (opMyiape MOIb30BATENs).

3.2.7. BozBpamaTh BbIAAHHOE M3JaHME B YCTAHOBICHHBIH CPOK
nons3osapusa uaganueMm (m. 6.10 wactosiuux IlpaBuin), HO He moszfgHee 15 mrons
TeKyHIero roia.

3.2.8. Ilpoxouurs exeroqHyo epeperucTpaiuio, KoTopas NPOU3BOIUTCS C
1 cents6psa no 1 HOSOpS.

[lepeperucTpanys OCYIECTBIAETCS IIPHU YCIOBHM IIOJHOIO BO3BpaTa HIH
IPOUICHMS] BBITAHHBIX M3ZaHHH.

[Tone3oBareny, He MpOIIGAIIHe IlepeperucTpammo, bubiuorexolt He
OOCIYKHBAFOTCH,

3.2.9. Bosspamars gucisumecs 3a Noib30BaTeNleM H3JaHUs IIPH BEIOBITHH
u3 Axagevuu (OKoHYaHHE OOyYeHWs, akageMHYeCKMH OTIYCK, OTYMCIEHHE,
YBOJIBHEHME H T.I1.).

3.2.10. BepexHO OTHOCHTLCSA K M3HAHHSM, ITOJYYSHHBIM H3 OMONHOTEYHBIX
GorIOB AKaIEMHH.

3.2.11. Cobnionathk oOLIECTBEHHLIH NOPSAOK Y UYKUCTOTY B IIOMEIIEHHAX
Bubnuorexu.

3.2.12. Ilpu cpabaTsiBaHNH 3ITEKTPOHHOM CHCTEMBI 3alMTEI TIPH BEIXOZE M3
BHOMHOTEKH OCTAHOBUTHCH AJA BEIACHEHUA IIPHYHH CHTHANA TPEBOTH.

3.3. Ilonp3oBaTensm bubmorexu 3anpenaeTcs:

3.3.1. KonupoBaTb, CKaHHPOBAaTh, ($oTOrpahupoBarts AUCCEPTALUH, OTIEThL
0 HayYHO-HCCIIEAOBATENbCKHX  paborax, JUTepaTypy MIJid  CIyXebHOro
MOJIE30BAHMS.

3.3.2. lloprurs u3nanus (moMedaTh, TOAYepKHBATh, BLIPEIBATE (BBIPE3aTh) U
3aru0aTh CTPAHHUIIB], KATbKHPOBATH, [IAYKaTh JOKYMEHTHI), a Takke Oubnuoreynse
apiabikd 1 RFID-MmeTku HokymeHTa.

3.3.3. IIpousBOAUTS IIepe3arpy3Ky KOMIBIOTEPOB M 3alfyCKaTh IIPOIpaMMEI,
HEe BXOJAfIME B IIepedeHb Iporpamy, yctanoslieHHeIXx Ha IIK Bubnuotekw,
WCIIONE30BATE BUPTyalsHEle yacTHEIE ceTH (VPN).

3.3.4, Bectt pasroBopsl o MOOUIBHOM CBSA3M, HAXOMACh B YHTANbHBIX
zanax bubnmnorexu.

3.3.5. 3axonuTh 6e3 paspenieHHs paGOTHHKOB YIIpaBleHHA B CIIyKeOHbIe
HOMEINEHHA U [IOJB30BATECH CITyKeOHBIMH Tesle(OHaMU,

3.3.6. IIpAHHMATH MUILY ¥ PACIIMBATH HAITUTKY B IIOMEIIEHUAX brubnmoreky.

3.3.7. CaMOBONbHO pasBelldBaTh OOBABICHHMS, aQUIM, MHBIE PEKIIaMHBIe
MaTepHrasl.

4. IIpaBniia NOAB30BANMA YMTAJNLHBIMH 32J1aMH



4.1. YuransHeld 3an - ¢opma OOCTyXKHBaHWA  IIOJB30BATEIICH,
IpeycMaTPHBAIOMAs aBTOMATH3UPOBAHHYIO BBIIA4y AOKYMEHTOB Al paboTHl B
nomelieHuy BAOIMOTEKH, CTIEHAIBHO 000pYAOBAHHOM JJIA pabOoThI ¢ H31aHHMIMH.

4.2. IlpaBo monp30BaHMA YHTAIBHBIMK 3a7aMH IPEJOCTABIIIETCI BCEM
KaTeropHsIM I10Jb30BaTeleH.

4.3, TlpaBo nONB30Badms CHHBIMH U PEAKAMH JTOKyMEHTaMHM PETYJIMPYETCa
[paBunaM BBIIAYH M3NAHMH, BXOMAIIMX B COCTaR OHOIMOTEYHOro (oHAA OTHENA
penkux xgur 1 [IpasuiiamMu IONb30BaHNA YATAIBHBIM 3aJI0M OTZENa PEIKUX KHHUT.

4.4. Vzpanwue, 3akazaHHoe A PaGOThl B YMTAILHOM 3alle, BRIJAETCS Ha
SIEKTPOHHBIHA QOPMYIISApP IONBE30RATENS IO ero HIeKTPOHHON KapTe aBTOPHU3aIK
AxazeMuy WITH BpeMEHHOMY IPOITYCKY AKaJIeMHUM.

4.5. DNeKTpoHHas KapTa aBTOpHU3alui AKaJleMUy WIH BpeMEeHHBIH [IPOILYyCK
Axanemuu ocraercs y paboruka YrpaBieHus Ha BpeMA paboThl MONB30BATENS ©
H3JaHHEM.

4.6. 3amuce cBefeHHWi 00 W3NAaHWM B BIEKTPOHHOM  (opMylisipe
II0JIB30BaTeNd YAOCTOBepseT (haKT BELIAMH M BO3BPATA H3aHHsI [T0IE30BATEIEM.

4.7. V3nanus 13 GOHOOB OTKPBITOTO AOCTYINA M C BLICTABOK B YHTANBHBEIX U
KOMIBIOTCPHBIX 3aJIax BhIgaioTca Oe3 3aKasa.

4.8. Brlgangble M3MaHHA MAOJDKHBI HCIONbL30BATHCA TOIBKO B YHUTAIBHBIX
3aJIaX, BBIHOC JOKYMEHTOB 3a IIpeelibl Y IIpaBieHus 3anpelleH.

Uzpanua u3 (oOHIOB OTKPBEITOTO JOCTYIIa IO OKOHYaHUIO paboThl
OCTaBJIAIOTCA Ha ClIelMaNbHBIX CTONaX I pacCTaHOBKH.

4.9. ExpiHoBpeMeHHO oJIb30BaTeNIo BhinaeTcs 1o 10 (aecaTn) sx3eMInspos
KHMI, He Oomnee 2 (OBYX) TOJOBBIX KOMIUIEKTOB MNEPHOAWMECKUX H3MaHHH
(>kypHAaJIOB) ¥3 OCHOBHOTO XPaHEeHMUA.

4.10. Hzpanus, BeIgaHdbie jiist paboTEl B YHTANBHOM 3aje, MOIYT OBITh
3a0pOHUPOBAHEI Ha CPOK IO 5 (ATH) THEH.

4.11. Tlpu OTCYTICTBHM CcHpOCa Ha H3JaHue CO CTOPOHBI JpPYIHX
MOJIL30BaTENEH, CPOK OPOHUPOBAHUA MOXKET OBITH IIPOJIJICH.

4.12. Ha w3maHus, 3aKa3zadHble 4Yepe3 DOJEKTPOHHBIM KaTalor, HO
HeBocTpeOOBaHHEBIC B TeUCHHE 5 (IATH) pabodux AHEll, 3aKa3 aHHyJIHPYETCA.

4,13. Tlpm BbIXOZe W3 YHTAJILHOIO 3aja MNOAB30BaTeNb JOKEH CNarh
HexypHOMYy paGOTHHKY YNpaBieHUs Ha XpaHEHHE BBINAHHbIE eMy OHOIMOTEYHbIe
H3aHU.

4.14. Bpimaya W3g4aHMM, 3aKa3aHHBIX B HYUTAlbHBIA 331 W3 OCHOBHOIO
XpaHeHHs, KaK [paBuiIo, mpekpamaercd 3a 30 (TpHALATE) MUHYT JO 3aKPBITHS
YUTAIBHBIX 3aJI0B.

4.15. JocTynl K TeXHHMYeCKOMY 0OOpyZOBaHHMIO JUis PabOTEI B YHTAJIBHBIX
3anax I[pPeJOCTABIACTCS TOJBKO MO 3AI0T JIMEKTPOHHOH KapThl aBsTOpH3aLyH




AK&,HGMHH, CTYJCHYECKOIo OuneTa WiH HOKYMCHTA, YHOCTOBCPAIICTO IHIHOCTD.

5. HpaBn.na IMOJB30BaHHA KOMIIBHTECPHBIMH 3aJIaMH

5.1. PaboTa B KOMITGIOTEPHOM 3aJI€ HOCHT CaMOCTOSATENBHEIA XapaKTep.

PaboTauk VYmpasieHus OpraHM30BBIBACT [JOCTYN K pabodeMy MecTy
NONB30BaTeNd, CleauT 3a cobmoxeddeM HacTosmmx IlpaBun, oOKasbIRaeT
KOHCYJIbTAlIMOHHBIE YCIYIH 110 padore ¢ MEGOPMAITMOHHBIMU PecypcaMH.

5.2. ¥YipaBneHue He HeceT OTBETCTBEHHOCTH 33 HH(OPMALMIO, KOTOPYHO
IIOIB30BATENb MOXKET IIONYy4UTE Yepes ceTh VHTepHeT.

53.1[pu BxXOAE B KOMIBIOTEPHI M 2JICKTPOHHBIE ©a3pl AKaaeMHH
HCIIONB3YIOTCA NaHHBIe IHYHOH YIETHOH 3aIlHCH [10Ih30BaTeN .

5.4. [Tons30BaTens MMEET NPABO:

— moay4ars WHpopMamuio 00 HMEIOIIMXCH ITOAKTIOYEHHSX K BHENTHUM
0azaM JaHHBIX W [OANMCHBIM HH(POPMAIMOHHBIM pecypcaM M crnocofax HX
UCITONBb30BaHUS,;

-~  IONB30BaTbCS  BHENIHMMH  0a3aMd  JaHHRIX M TOAIMCHBIMU
UHQOPMAIIOHHBIME pecypcaMH, AOCTYII K KOTOpPHIM opraHn3oBaH B bubmmoTteke,
IEKTPOHHEIMY pecypcaMu MHTepHeT,

— MOJYYaTh KOHCYJIBTATHBHYIO IIOMOIIs B IIOMCKEe H BBIOOpE HCTOYHHKOB
nadopmanmu;

—  ONB30BAaThCA  TONBKO  TPEAYCTAHOBICHHBIM  IIPOrpaMMHBIM
obeceueHHEM;

— 3amEckiBaTh MH(popManmio (He oXpaHSeMYIO aBTOPCKUM IpaBoM) Ha
3JIEKTPOHHEIE HOCUTEIIH;

— YIANATh U pelaKkTAPOBATh TONBKO COOCTBEHHbIE (paltibL;

— moxyuars WHGOPMAIHMI0 O pexuMe paboThl KOMIBIOTEPHOTO 3aila,
YCIOBHSX ero paboThl;

— ofbpamatbcs ¢ OPEANOXKEHHAMHM, 3aMedasussMU K  paboTHHKaM
VIpaBileHns 0 BCEM BOHpOCaM, KacaroluMes 00CIyKHBaHMA B KOMIBIOTEPHOM
3aJe.

5.5. Tlonb30BaTens 00sA3aH:

—  HCIIOAB30BATh  KOMIILIOTEPHYKO  TEXHHKY,  IIPEIOCTABIAEMYIO
VupasneHnem, B yueOHBIX WIH HAyIHBIX LENX;

— NpH¥ TONYyYEHHH IOCTYIAa K aBTOMAaTH3HPOBaHHBIM paboduMm MecTam
THIATENEHO OCMOTPETh UX U B ényqae obHapyXeHNsT HEHUCIPaBHOCTEH COOOLIUTE
paboTHHKY YIIpaBICHHS;

— He IpPeANpHHHMATh IOIBITKA CAMOCTOATENBHO BKIIOYATE WM yCTPaHSTh
HEHCIIPABHOCTH IpH paboTe ¢ KOMIIbIOTEPOM,




— coOnogath OOINECTBEHHBI IOPAAOK, THLIMHY M  YWCTOTY B
KOMIBIOTEPHOM 3aJI€;

— OepeXXHO UCHONB30BaTh 000PYAOBaHUE ¥ MEOENE.

5.6. ITonp30BaTento 3anpeaeTcs:

— HCIIONB30BATH NOCTYI K VHTepHeT B KOMMeEpUecKUX (pa3sMelleHHs
pexiamMbl M T.4.), TIPOTHBO34KOHHBIX (HApPYIICHHA aBTOPCKMX IIpaB U Hp.) H
HEITHYECKUX (IPOCMOTP CaWTOB JPOTHYECKOTO CONEPXKaHHA, O HACHIIHHY,
GammsMe ¥ T.IL.) Lengx, a TAKKe B IesNX HaHeceHHs yulepda MK BpeAa Jpyrum
OpraHu3aIMAM U PH3MYeCKHM JIHIAaM.

6. Ilpagnia noib3oBaHus a00HEMEHTOM

6.1. AGoseMeHT — QopMa HHIMBUAYATBHOTO OOCITY)KMBAHH TI0IE30BaTENEH
OHOMHOTEKM MOCPEICTBOM BBINAYH WM JJs HCIONL30BaHMd BHe buOmuoTexkH
U3MaHuid B3 ee OudnmuoTedHsX (POHIOB Ha ONpedelieHHBIH CpPOK M Ha
ONIPEENEHHBIX YCIIOBUAX.,

6.2. IlpaBo 1onp30BaHHS aOOHEMEHTOM  IIPENOCTABIAETCS  BCEM
HAYYHO-TIEAATOTHYECKHM pabOTHHKAM ¥ JAPYTHM KaTreropusM pabOTHUKOB
Akamemnn, oOydJaromuMcs, KpoMme  clywmarenedl  KypcoB  HOBBIIIEHHS
KBalH(pHUKATAKA 1 HPOQPECCHOHANIEHON NEPEIoATOTOBKH.

6.3. Craxepbl, CIymaTenr® KypcOB IOBBIMIGHMS KBaMM(UKALUMH K
npodeccHOHaNbHON — NIepEeNoAroTOBKH, a TakKkKe BHEIIHHE II0JIL30BaTeNd
IOJIE3YIOTC JOKYMEHTaMH TOJBKO B YHTAIBHBIX 3a/1aX.

6.4. 3axaz W3TaHHH OCYIIECTBIEIETCA € MCIIONB30BAHKMEM JaHHEBIX JIMYHOH
V4eTHOH 3aIuCH II0JB30BaTelisl dYepe3 MUICKTPOHHBIM KaTalor OHJAWH WK
yIAIEHHO.

6.5. Beigada u3nanmii:

— M3/laHUe BBRIIAETCS IO MECTy ero XpaHeHus (kopmyca Nel, NeS5, No6);

— H3JIaHME BBIAASTCS Ha DBJIEKTPOHHBIN (GopMynsp MONB30BATEid II0 €ro
3JIEKTPOHHOHN KapTe aBTOpH3aIud AKaJeMuu;

~ CBEOEHHA O BHJIAHHBIX H3JaHHIX (QUKCHPYIOTCA B JIEKTPOHHOM
GopMyisipe MONB30BaTENd, KOTOPHIM YHOCTOBEpsieT JaTy M (akT BBIIAYH U
BO3BpATA M3IAHNUS IIOJIB30BATENICM.

6.6. Ilonssosarens MOXET IPOAIHTE CPOK MOIB30BAHMS H3JAHHEM NYyTEM
JTHYHOTO 0Opalledys B Y IpaBIeHHE.

Cpok MONB30BaHMs H3JaHHEM MOXeT OBITh IPOUIEH HA YCMOTPEHHEe
paGoOTHHUKOB YIIpaBIICHHS.

6.7. TlomesoBaTenb, HapyHIMBIUMH CPOK HCIIOJB30BAHHUA HU3JAHHEM,
JAHOTaeTCd NpaBa NOJNIL30BaHHA a60HeMeHTOM H OGCJIy}KH'BaeTCH TOIIBKO B




YUTaNBHOM 3aJie JI0 MOMEHTA BO3BpaTa HMEIOLINXCS HA pyKaxX H3AaHUH.
6.8 He moajexat BeIgaue HA JOM:
— ¢AMHCTBEHHEIN 3K3eMILIAP U3AaHUS;

— I'a3€THI,
— AHUCCCPTAllUH;

— QHIHKNONEUYeCKHe U COPaBOUHbBIE A3aHM;
— XYHAOXKECTBECHHERIC EUIBﬁOMBI;
=~ PCAXHC M IICHHBIC U3TaHHA,

— TOKYMEHTEL, U3JaHHbIe 10 1949 rona BKIHOYUTENBHO.

6.9 Cpox I110JIb30BaHKS HAYYHBIMM M YUEOHBIMU U3JAHMSAMY [ Pa3iHdHbIX
KaTeropuii moisp3oBaTeNiell i KOJUYECTBO eIHHOBPEMEHHO HAaXOAAIHXCA Ha pyKax

m3parmit'':

6.9.1. B nepuoa yueGHOro roaa:

KaTel"OpPISI TIOJIB30BATCIIA

Cpox nons30BaHus

KonuuecTBo M3manunii

Hayuno-negaroruyeckme
PaOOTHHKH

yueOHEBIN rox

15 sK3eMILIAPOB

Hpyrue xareropun
paboTHIKOB AKaJTeMIH

1 Mecsy

10 sxzeMOmnsApoB

Obyuaronpecs ouHo#i GopMbl 00y4eHNS M JOKTOPaHThI:

JOKTOPAHTEI | mecan 5 3K3eMILIAPOB

ACIINPAHTEL CEMECTP 10 3x3eMIIPOB

CTYAEHTHI IIpOrpaMm y4eOHBIiH Obs3atenbHasn yuebnas
OakarnaBpuaTa, r'OJl/CEMECTp auTepaTypa - 15 sK3eMIUIsIpoB
MarucTpaTypsl, | mecs HononHuTensHas (HayqHas)
CTIeL{HalINTeTa JIUTEpaTypa - 5 DK3eMIUISIPOB
yuamnecs Jlnnes 1 Mecsul 5 3K3eMILISIPOB

QO6y4aroImecs 09HO-3a09HOH PopMbl 0OYUEHH:

CTYACHTEI IPOTpamMM

OakajaBpuara, yuaebHEIH rox / OGsazarensHas yyebnas
MAarucTparypebl, CEMEeCTp nyateparypa - 15 sxzeMmnspos
creLHaIuTeTa

| Mecsm JomnonuurensHas (Hay9YHas)

JIATEPATYPa - S SKIEMIUIIPOB

O06yuaromuecs 3a04H0# GopMEI 00ydeHHS:

CTYJNEHTBI ITPOrpamMM

O6s3arenpHas yueOnas

Haxanaspuara. aaTeparypa - 10 3K3eMInIIpoB
P ? Vyebnasa ceccHy patyp P
MaricTpaTyphl, TononauTtensHas (HayqHas)
CIEIHAHTETA JUTEPATYPA - 5 DK3EMIUISIPOB
O6s3aTenpHas yuebHas
YueOuas
ACIIUPAHTLI cecCs auTeparypsl - 10 sx3eMnasapoB

JononuurensHas (HaydHas )




THUTEPATypa - 5 IK3EMILISLPOB

6.9.2. B MeXCeCCHOHHBIN IIEePHO;

Cpox

KonuyecTro U3gauuit
HOJIE30BAHUA

Ka'reropml HIONB30BATCIIA

Ob6yuyaronmmeca 3aouHoH ¢opmbel o0ydenusa, mnpoxusarolue B Mockse U
MockoBcko# obiacTu:

CTYIEHTEI IporpamMm
OakanaBpHarTa, MarucTpaTypel, | 2 He#elnd |5 3K3eMIUIIpPOB
CIelraliTeTa

(pH YCHOBUM [OCTATOYHOTO KOJHYECTBa 3K3EMIULIPOB NOKYMEHTa [JId
obecreueHnsT 00y9IarolIMXcs B 3TOT HepUo)

6.9.3. B neTHu#t nepuoxn;

Cpox ..
Kareropus monezosaresns nomaslz N KonuuectBo u3nanui
HayuHo-neparoruyeckue
- — 1 mecsiy 5 3K3EMILIAPOB
Hpyrue kareropun pabOTHHKOB
AKamemun 1 mecsiy 5 3K3eMILIPOB

6.10. Cpox TONB30BaHMA XYLOKECTBEHHOH IHTEPAaTYypoH s BCEX
KaTeropHii moias3osareieil cocTapiseT 1 (OQWH) MeCHL, KOMMYECTBO H3aHHM - 10
5 (1TH) K3EMILIAPOB.

6.11. Cpox IONB30BaHMsL. IEPUOANIECKHMU U3AaHUAMH, UMEIOMIUMHUCA B 2
(MBYX) 3K3EMIDIIpaX, I BCeX KaTeropuii ronb3oBaTenell coctasinser 10 (necars)
ITHeH.

7. OTBEeTCTBEHHOCTE I0JIL30BATEIH 32 HapyYILIeHHe nnpaBHia
noJb3osanuna budanorexon

7.1. [Tone3oBaTens, HapymuBIIHH Hactosmue IlpaBuna ¥ NpHYUHWBIINH
VIIpaBieHuio U AKaJeMHH MaTepHalbHEIA yIepd, HeceT aIMHHHUCTPATHBHYHO H
MATepUaNbHYI0  OTBETCTBEHHOCTh, IPENYyCMOTPEHHYIO  3aKOHOIATENbCTBOM
Poccutickoii ®ejiepariy.

7.2. ITonp3oBaTens, yTepABLUIME WK HCIOPTUBIIMK OHONHOTEUHOE U3AHHE,
3aMeHfeT ero AaHAIOrHYHBIM  ¥3JaHWeM, [PU3HAHHBIM Y IpaBlieHHEM
PABHOICHHEIM. 3TO MOMKET ObITH HOJIHOCTBIO MICHTHYHOE H3JaHue (IIONHOe
COBNAjIeHHe BLIXOAHBIX IaHHBIX), 0O KHHra MNOCHEAHUX IMATH JIST W3IaHHd,
PaBHOLIEHHAA IO COICPIKAHHMIO, CTOMMOCTH M MPHHAINEXHOCTH K ydJeOHOMH




JHCIIHIUIHHE.

8. O6sa3anHoCTH, NpaBa, 0OTBEeTCTBEHHOCTH bubaAHOTEKH

8.1. Peanuzaunio ImpaB Ionn3oBatencii bubnuoTexy, YCTaHOBIEHHEIX
HacTosmmMH [Ipasunamu, obecnieunBaer Y upasieHue.

8.2. YmpaBneHue oOcIoyXkHBaeT Ionb30BaTeneil bHOIMOTEKH COMIacHO
pacnucanuio, KpoMe Ipa3sgHUYHbIX JTHEeH.

B nepuop netHux kauukyn bubmuoTeka paboTaeT 110 NTeTHEMY PacIlCaHMIO.

8.3. Yopasnenue o6s13aHo:

—  dopmupoBaTs  OuOmMoTeuHBIH  (OHA B COOTBETICTBHMH  C
uH(pOPMaMOHHBIME NOTPeOHOCTIMH NONb30BaTeNne Al obecneyeHnus ydeOHOro
M Hay4YHOTO HpOlIeccCOB B AKajeMuu;

— OCYIIECTBISATH OpraHH3alidI0 H XpaHeHHe OHONMOTeYHOro QOoHAa B
COOTBETCTBHH ¢  ychoBusMu, ofecneuuBaromuMu — ero  addexrusroe
HCIIONIb30BAHHE, COXPAHHOCTH U 0€30MacHOCTE;

— uHOPMUPOBATE TI0NE30BATENEH O MpaBHiIaX I0k30BaHus Bubnnotekoit
¥ NIpelocTaBIsIeMbIX OHOIHOTeKOR yonyrax;

- KOHCYJIETUPOBAaTD I10JIb30BaTENeH o OCHOBaM
HHOOPMAaIHOHHO-0HOIHorpadIecKHX 3HAHHH;

~ KOHCYJGTHPOBATE W OKA3LIBATH IIONB30BATeNsiM IIOMOINE B BhIOOpe
HeOOXOOUMBIX H3TaHUH;

— MNOMOYyJAPU3HPOBAaTh CBOM WHGOPMAIMOHHO-OMONMOTEYHbIE Pecypchl M
MIpeIOCTaBIAEMBIE YCIYTH;

~ COBEpUIEHCTBOBATh OUONMOTEYHOS M MH(GOpMAaIUMOHHOE OOCIYyKMBauue
TI0JIB30BaTeNel, BHeApsis HOBLIE MHQOPMALlHOHHEIE TEXHOIOTHH;

— uHGOPMHPOBATH MONB30BATENA O HapyLIEHHAX, BICKYUIMX BIIOCIEICTBHH
OTpaHHYEHUS B OOCIYKHBANNY U NPABAX HA Mons2oBanie bubnuoTexoi;

— CIeOHTh 3@ CBOCBPEMCHHBIM BO3BpaTOM  HM3JaHWH, BBIIaHHBIX
MOAL30BATENSIM, W IPOM3BONUTH OUEpPEAHYIO BBIAady M3JAHMUS TOIBKO, ECIH
KONHMYECTBO M3Jauuil He MPEeBBICHT YCTAHOBJIEHHYIO HopMy (1. 6.10 HacTosmmx
IIpasun);

— cO37aBaTh M IOAHepXkuBark B buOnuoreke KOMMOPTHEBIE YCAOBHA UIst
paboTHI TIOJIB30BATENEH;

— o0ecleynBaTh Ka4ecTBO M KYJIBTYpY 00CIy KUBaHUS NOIb30BaATENEH.

8.4. YipaBneHHe UMeeT IIpaBo:

— CaMOCTOSTENbHO OIPENeNiTh COAepKaHue U KOHKPETHbIe (BopMbl CBOEH
IEATENHHOCTH B COOTBETCTBHH ¢ LEeAMHM H  3ajadaMy, OIpeaeTeHHBLIMU
[Tonoxenuem o6 yrpasieHWHd OWOIHOTEUHOTO OOECIEYSHMS, YTBEPKIEHHBIM




npuKa3oM ot 25 mapta 2024 Ne 02-0544,

— COIEHCTBOBATD JOCTIKEHHIO BBICOKOTO KauecTBa OOY4EHHUs! M HAYYHBIX
VICCIIEIOBAHMM,  COBEPHIEHCTBYS  MH(GOPMalMOHHO-OMONMOTEUHBIE  YCIIYTH,
BHEJIPAAS COBPEMEHHEIe HHPOPMaYOHHEIE H KOMIIBIOTEPHBIE TEXHONOTHH;

— OmpeNensTh YCIOBHS HCIONB30BaHHS HHOOPMALHOHHO-OMONUOTEUHBIX
PECYPCOB U PEKUM JOCTYIIA K HUM,;

— YCTAHABIMBATH OTPAHUYEHNS HA JOCTYII K LIEHHBIM M DEIKHM U3JaHHIM,;

— YCTAHABJIMBATH KOJIMYECTBO M CPOK IIOJIB30BAHUA BHLAABAEMBIX M3/aHUH,
KOHTPOJMPOBATE CBOEBPEMEHHOCTE BO3BpaTa H3AaHul, BHIIAHHBIX IT0JIL30BATENIO;

— OIlpeleNaTh BUABI U pa3Mep KOMIIGHCAUUH 32 NPUUWHEHHEI OUbInoTeKe
yiepl B cooTsercTBHH ¢ 1. 4. ¢1.13 PenepansHoro 3akoHa oT 29.12.1994 r. Ne
78-@3 «O OUOIHOTEYHOM JIENIEY.

*(DBe3 yueTa JOKYMEHTOB, BEIIAHHEIX B YMTAIbHBINA 3a)l ¥ Ha aGOHEMEHTe
XY HOKECTBEHHON NUTEePaTyphl




